[image: C:\Users\Tracey\Downloads\Findon swimming pool logo banner.jpg]
 








Findon Swimming Pool



CONDITIONS OF HIRE AGREEMENT

May 2018 
[bookmark: _GoBack]Version 4










It is the responsibility of the Hirer to have read and understood these Conditions of Hire and ensure that all Users that attend the Facilities are made aware of any conditions relevant to them. 

Definitions 

In these Conditions of Hire the following words and expressions shall have the following meanings: 

Equipment 	Equipment and swimming aids belonging to the Swimming Pool
Facilities 				Swimming pool and changing rooms 
Headteacher/Pool Operator 	Headteacher of St John the Baptist CofE Primary School or his/her authorised representative 
Hire Period 	The period or periods of hire set out in the application form and agreed by the Findon Swimming Pool Committee.
Hirer 	The Hirer of the Facilities more particularly described at Condition 1 below 
Responsible Body 	Findon Swimming Pool Committee
School 	St John the Baptist CofE Primary School, Findon, grounds and buildings 
User/Users 	People using the Facilities as members of the Hirer’s party 
Written Operating Procedure	Written Operating Procedures (Normal Operating Procedure and Emergency Action Plan) 

1. The Hirer 
1.1 The Hirer is the person (whether acting as an individual) hiring the Facilities. 
1.2 The Hirer must be over 18 years of age. 
1.3 The Hirer is responsible for the safety of the Users throughout the Hire Period. The Written Operating Procedures attached to these Conditions of Hire must be adhered to. 
1.4 Two members of the party who will be present during the period of hire must hold a current First Aid or Life Support qualifications (First Aid: Public First Aid Certificate, First Aid at Work Certificate or Emergency First Aid Certificate) as set out in the Written Operating Procedures and must allow the Findon Swimming Pool Committee to inspect these certificate(s) at time of booking and thereafter upon request. 

2. Application for Hire 
Applications for hire must be made in writing by the Hirer on the application form provided by the Swimming Pool committee. The Facilities will be used solely for the activity described on the application form. All forms including insurance must be completed and paid for at the time of booking (see checklist on booking form). 
3. Opening Times of the Facilities 
The Facilities can be hired at weekends, school holidays and after school when the pool is not being used for Findon Primary School Activities between May and September, as agreed by the Findon Swimming Pool Committee. The Hirer will not be permitted to use the Facilities during the School Day in term time. The Facilities cannot be hired during public swim sessions Monday – Saturday 15:30 – 16:30. 
4. Access to the Facilities 
4.1 Provided the Hire Period has been agreed by the Pool Committee Representative the Hirer and the Users will be given access to the Facilities by the Pool Representative. Access will be given for the specified hire period only. The facilities must be clean, tidy and all users must have vacated the pool area by the end of the specified hire period.
4.2 The Pool Committee may refuse admission to the Hirer or User(s) without giving any reason for doing so and may require the Hirer or User(s) to leave the Facilities at any time during the Hire Period. 


5. The use of the Facilities is dependent upon the Hirer and the Users observing the following rules: 

Pool Rules: 

· No diving, wrestling, bombing or rowdy behaviour
· No running around the pool
· No pushing or throwing people into the pool
· No backwards jumping from the pool side
· Floats are to be used as swimming aids only
· No playing on the steps
· Exit the pool by steps only
· Babies must wear a swim nappy 
· When pool supervisor blows a long blast of the whistle, the pool must be evacuated immediately
· No animals in pool area. Dogs not permitted on school premises.
· No glass objects allowed in pool area
· Smoking is NOT permitted on school premises including pool area
· Food and drink is NOT permitted at the pool area (school grounds can be used but ONLY BY PRIOR ARRANGEMENT with the school).
· The committee reserves the right to refuse entry. There may be occasions when water testing results require pool closure for a short period of time
· People should not swim for 24 hours after they have had diarrhoea and / or vomiting
· Use of the school grounds is NOT PERMITTED UNDER ANY CIRCUMSTANCE without prior booking with the school.

5.2 Equipment and swim toys provided in the pool area can be use by the Hirer or Users but care must be taken not to damage.
5.3 Alcohol is not permitted and must not be brought to the School premises. Alcohol should not be drunk by Users or the Hirer prior to using the Facilities; 
5.7 No children are allowed in the pool enclosure without adult (18 years and over) supervision. 
5.8 Supervision Ratio for 1 – 20 swimmers is 2 adults, both of which must hold a current First Aid or life support certificate and be able to swim. 
5.9 The Hirer and Users must adhere to the maximum number permitted to use the School pool at any one time: Maximum numbers in the pool at one time: 40 (this requires 2 adults supervising from outside the pool) 
5.10 Supervisors must not enter the water other than to effect a rescue 
5.11 The Hirer must carry a mobile phone for emergencies. 

6. Hirer’s Responsibilities and the Safety of Users 
6.1 The Hirer is responsible for the safe admission and departure of Users to and from the Facilities; 
6.2 The Hirer is responsible for the behaviour of the Users; 
6.3 The Hirer is responsible for ensuring that all children under the age of 18 are accompanied by an appropriate adult
6.5 The Hirer will be responsible for the provision of all such information, instruction and supervision as is necessary to ensure the safety of any activity for which the Facilities are used; 
6.6 The Hirer is responsible for any special needs or requirements of the Users; 
6.7 The Hirer is responsible for the adequacy, suitability and safety of all equipment brought to the Facilities; 
6.8 Any equipment brought to the Facilities must be removed at the end of each Hire Period; 
6.9 The Hirer must familiarise himself/herself with the emergency procedures for fire (set out on the fire notice in pool area), first aid and accident reporting and carry them out to the best of his/her ability. The First Aid kit is available on the inside wall at the gate entrance to the pool area, any use of which should be reported to the Pool Committee Representative; 
6.10 All accidents must be recorded in the First Aid Book as well as to the reported to Representative of the Pool Committee. 
6.12 Any damage or hazards e.g. sharp edges to be noted and reported to the Representative of the Pool Committee. 
6.14 The Hirer must have access to a mobile phone at all times in case of an emergency. 

7. Condition of Facilities 

The Facilities must be left clean and tidy after each hire period. This includes removing all rubbish. Rubbish must not be placed in the bins in Findon Primary School car park.

9. Payment 

The Hire Period is a minimum of 2 hours. A £15 non-refundable deposit is required at time of booking. The outstanding balance can be paid on the day of hire. Cost of hire is £50 per 2 hour period and £15 per hour thereafter. Cheques to be made payable to St John the Baptist Primary School. Access to the facilities will be granted for the hire period only. Parties must be organised within the times the booking is made for.

10. Cancellation of Hire
 
10.1 The Pool Committee Representative reserves the right to cancel an agreed booking for reasons including but not limited to: - 

The School requires the use of the Facilities; 
The School considers that the Facilities are unfit for use; 
The number of Users exceeds the maximum number permitted to use the swimming pool at any one time; 
Any reason beyond the Pool Committee’s control;
Adverse / unsafe weather conditions. 

10.2 Any monies paid in respect of bookings cancelled in accordance with the above Conditions will be refunded to the Hirer. The Authority and the Responsible Body will not be liable for any other expenditure incurred, or loss sustained directly or indirectly by the Hirer or the User, arising from cancellation. 
10.3 If the Hirer is in breach of these Conditions of Hire the Responsible Body reserves the right to cancel a booking immediately and no refund will be given. 

11. Cancellation by the Hirer 

Deposit paid upon booking is non-refundable.

12. Damage 

12.1 Any damage to the Facilities should immediately be reported to the Pool Committee Representative. 
12.2 If any damage is done to the Facilities, School equipment or any part of the School by the Hirer or the Users, the School may at its discretion carry out the necessary repairs and the Hirer will undertake to pay the cost of such reparation. 
12.3 In case of any form of pool malfunction and/or emergency the hirer must immediately contact one or both of the pool controllers: Lynne Martin 07952 825538, Trevor Watkins 07906 334884

13. Insurance 

It is a prerequisite that insurance is held for the hire period. The Responsible body will arrange insurance cover upon payment of deposit. The cost is £5 per hour which is inclusive to the total cost of hire.

Where a registered charity or other commercial or community group is hiring the pool, they should provide their own cover in accordance with WSCC policy guidelines.

14. Liability Generally 

Except in the case of death or personal injury caused by the negligence of the School or West Sussex County Council, neither the County Council nor the Governing Body of the School shall be liable to the Hirer in contract, tort, negligence, breach of statutory duty or otherwise for any loss, damage, costs or expenses of any nature incurred by the Hirer. 

15. Car Parking 

The parking of vehicles at the School site by the Hirer and the Users shall be subject to the agreement of the Headteacher and permitted only on condition that: 
- They park at their own risk and that they accept responsibility for any damage caused to their vehicles or any injury to any person or the property of the School by the vehicles or the presence of such vehicles at the School; 
- The Hirer shall maintain at all time adequate means of access for emergency vehicles. 

16. No assignment/sub-contracting. 

The Hirer shall not be entitled to assign the benefit of, delegate the burden of, or sub-contract all or any of its rights and obligations under, these Conditions of 
Hire. 

17. Variation 

The Responsible Body reserves the right to vary these Conditions of Hire at any time or to make special arrangements in any particular case. The varied conditions of hire will not be effective until a copy is given to the Hirer. 

18. Normal and Emergency Operating Procedures

The Hirer must ensure that they have read and understood the attached Operating Procedures. Those persons who are acting as supervisors (with First Aid Training) should also read and understand these procedures.





CONDITIONS OF HIRE AGREEMENT

Agreement to Abide by all policies and procedures of the pool 

I, the under signed, have read the hirers agreement and agree to this. I have read the Normal Operating Procedure and Emergency Operating Procedure and agree to abide by these. 

Signed by the Hirer ……………………………………………….. 

Name in block capitals …………………………………………… 

Date ………………………………………………………………… 

Return to: Michelle Hide, 7 Nepcote Close, Nepcote, Findon, West Sussex, BN14 0SS

Pool Committee: 

I have seen the Life Support or First Aid Certificate of the hirers allocated supervisors and provided the Hirer with the NOP and EOP including remedial action should the pool become contaminated. 

Signed by Pool Committee.………………………………………… 

Name……………………………………………. 

Date………………………………………………
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NOP & EOP for Swimming Pool Findon
Normal Operating Procedures (NOP)
&
Emergency Action Plan (EAP)

For

St John the Baptist (C of E) Primary
School Swimming Pool






Part 1

NORMAL OPERATING PROCEDURE (NOP)

A-Key Appointed Persons

B-Plans of the swimming pool

C-Details of the pool

D-Potential risk

E-Swimming Instructor/Pool Rescuer duties and
responsibilities

F- First aid supplies and training

G-Pre-Swim Safety & Hygiene

H-Raising alarm, emergency equipment

|- Risk Assessment





A — Key Appointed Persons

Pool Operator — Richard Yelland, Headteacher

Pool Controller —  Maria Beckett, St John the Baptist School, Swim Teacher

Lynne Martin, Swimming Pool Committee

Assistant Pool Controller - Malcolm Light, Premises Manager





B — Plan of the pool
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C - Details of the Pool

1) The poolis 17m x 7m with a depth less than 1.2m at its deepest point.

2) The pool is covered when not in use.

3) There are depth markers indicating the water depth.

4) The children only enter from the steps at either end.

5) A first aid kit is accessible at the poolside.

6) There are 2 changing facilities and toilets adjacent to the pool.

7) A radio and/or mobile phone are accessible at the poolside.

D - Potential Risk

1)

2)

3)

4)

o)

6)

Changing Rooms

Thorough check before children enter to ensure non-slip matting is in place.
No vandalism has occurred. Adequate supervision during changing — see risk
assessment.

Access
The teacher in charge of the group will ensure no one enters poolside until
they receive permission from the swimming instructor.

Pool steps
Teachers/swimming instructor must ensure all steps are secured in their
mounting and children are taught correct entry/exit procedure.

Removing Pool Cover

Ensure the rope is clear from the fence. 2 People to roll back the cover over
the pool cover stand. Ensure white plastic sheet covers the blue cover and
secured with straps.

Replacing Pool Cover

Lift up and pull back steps and leave in resting position. Remove plastic
sheet and straps. Pull cover back over pool with 2 people. Drape the rope
over the fence — do not tie in case overnight trespassers cause any damage.

Water Quality

Water quality testing carried out 4 times a day at 2-3 hourly intervals. Records
of all water testing is kept and the most recent results displayed on the board
on the gate. Only staff trained in water testing procedures are permitted to
carry out water quality testing. If clarity is poor the pool controllers need to be
contacted immediately (Lynne Martin 07952 825538). Under no





circumstances should bathers be allowed in the pool until the problem has
been rectified.

7) Chemical Store
This area is OUT OF BOUNDS to all unauthorised staff. It must be securely
locked at all times. Access only allowed for maintenance.

8) Electrical ltems
No electrical mains equipment (e.g. videos, music equipment) or any
description is allowed anywhere near the swimming pool.

9) Hazardous substances
Materials used in pool cleaning should have up-to-date COSHH information
and staff handling these substances are made aware. Under no
circumstances should any cleaning material/lhazardous substances be left
unsecured/unattended at any time.

E - Pool Rescuers/Swimming Instructors Duties and Responsibilities

1) All Pool Rescuers/swimming instructors must hold relevant qualifications.

2) WSCC minimum ratio for supervision is adhered to at all times.

3) Before any swim session starts the Pool Rescuer/instructor must check that
all rescue equipment is in working order and easily accessible

4) No children to enter the water until there are 2 first aiders positioned at
the edge of the pool.

5) Swimming instructor ensures an adult volunteer in water with non-
swimmers/KS1.

6) Pool Rescuer/swim instructor ensures all pool users and spectators behave in
a sensible manner.

7) Pool Rescuer/swim instructor should not leave the poolside until all changing
rooms are empty.

8) All swimming equipment is to be collected and put in storage cupboard.

9) Ensure the toilet, changing rooms and storage cupboard have been locked
prior to locking main gate. Ensure all keys are returned to the locked key box
in the staff room.

F - First Aid supplies and training

1) Ensure 2 First Aiders are at each swim session.
2) All First Aiders have relevant qualifications and attend regular refresher
courses when required.





3) A First Aid kit is poolside and contents replenished when used and checked

for out of date items.

G — Pre-Swim Safety & Hygiene

1)

2)

3)
4)
9)

6)

Toilet Hygiene — all bathers to use the toilet before swimming & during
swimming activities.

Foot Baths — all bathers to use the foot bath prior to swimming or when re-
entering the pool during any swim session. Pool water to be used to fill the
foot bath & should be changed at the beginning of each session. Do not
empty used foot bath water into the pool as this will introduce further
unnecessary pollution.

Swimming caps must be worn during all school swim sessions.

Food & drink — this is strictly forbidden at all times within the pool area.
Jewellery — no jewellery (including earrings) is permitted during swim
sessions. If earrings cannot be removed, swimmers are permitted to wear a
secure fitting protective ear band.

Verrucas — if a swimmer suspects they have a verruca, a tight fitting protective
sock must be worn.

Bathers should not swim if they feel unwell, have open wounds, skin complaints
or have suffered diarrhoea or sickness within 48 hours. No bather should swim
within 30 minutes of eating.

H - Raising alarm and emergency eguipment

1)
2)

3)

Pool Rescuer/swim instructor to ensure emergency radio is charged and
working and easily accessible.

Pool Rescuer/swim instructor to ensure mobile phone is charged and working
and easily accessible.

Lifesaving equipment placed around the pool must not be used except for
EMERGENCIES. Any faulty equipment should be noted and reported
immediately to the pool plant operator.

In the event of needing to call the emergency services, dial 112/999 and
give clear information:

Location : St John the Baptist Primary School, School Hill, Findon.
BN14 0TR
Tel No: 01903 873072





| — Risk Assessment —see attached

ALL STAFF TO BE MADE AWARE OF THIS DOCUMENT & TO
HAVE SIGNED A SEPARATE SHEET AS EVIDENCE






Part 2

EMERGENCY ACTION PLAN (EAP)

A — Lack of water clarity

B — Overcrowding

C — Alarm to evacuate the building

D — Serious injury to a bather

E — Discovery of a casualty in the water

F — Weather

G — Chemical Spillage and/or Major Leak of Toxic Gas





A — Lack of water clarity.

1) Water Quality

2)

3)

4)
o)

Water quality testing carried out 4 times daily and records displayed as to
when the pool was last checked. Only staff trained in water testing
procedures permitted to carry out quality testing. If clarity is poor, a Pool
Controller needs to be notified immediately either Maria Beckett or Lynne
Martin 07952 825538. Under no circumstances should bathers be allowed in
the pool until the problem has been rectified.

Contamination of pool water by faeces or vomit

Pool must be evacuated immediately

Any solid matter should be removed from the pool as quickly as possible.
Call water testing team (as above) to carry out checks to confirm disinfection
levels within the pool.

Checks carried out in line with HSE — ‘Managing Health and Safety in
Swimming Pools’.

No person to enter the water until the ‘all clear’ has been given.

Notice displayed on locked gate if pool cannot be used.

B — Overcrowding

1)

2)

Ensure supervision ratios may not exceed 1:20 swimmers in the pool for each
session. (Instantaneous bather load).
Re-evaluate the number in the pool depending on the capability of the group.

C — Alarm to evacuate the building

1)

2)

3)
4)
o)

On hearing the main emergency signal (fire alarm) call all children from the
water and leave immediately via the exit away from the school building.
Children and staff to meet at the muster point on the bottom playground.
Teacher/instructor/Pool Rescuer to check the changing rooms/toilet to ensure
no one is left behind.

Pupils to line up and a head count to be done.

Staff members to stay with the children and await further instructions.

No one is to enter the water until the emergency is over.

D - Serious injury to a bather

1)
2)

3)

The Pool Rescuer/swim instructor assesses the situation, takes control and
ensures first aid is administered.

Other adult will clear the pool and instruct students to sit quietly/get changed
as required.

Emergency services will be called if needed.





E — Discovery of a casualty in the water

1) If casualty is conscious, the Pool Rescuer/swim instructor assesses the
situation and seeks assistance to clear the pool to ensure an effective rescue.

2) If the casualty is unconscious, the Pool Rescuer/swim instructor will seek
assistance to clear the pool and ensure the emergency services are called
whilst they affect a rescue and treat the casualty with the appropriate first aid.

3) If Pool Rescuer/swim instructor has to enter the pool, 3 whistle blasts are to
be given.

F — Weather

1) In the event of lightning/thunderstorms — pool is to be evacuated immediately.

G - Chemical Spillage and/or Major Leak of Toxic Gas

1) The pool and surrounding pool area needs to be evacuated immediately.

2) In the event of a major chemical spillage or leak of toxic gas, the emergency
services must be called immediately by contacting the school office (using the
emergency radio if during swim lessons) or by mobile phone.

3) Any other spillage should be cleared away using a safe method, as directed
by the chemical supplier (details of which are stored in the chemical storage
shed.)

4) If the event of any spillage, care should be taken to prevent any chemical from
entering a drain unless it is safe to do so.

In the event of needing to call the emergency services, dial 112/999 and
give clear information:

Location : St John the Baptist Primary School, School Hill, Findon. BN14
0TR

Tel No: 01903 873072

ALL STAFF TO BE MADE AWARE OF THIS DOCUMENT & TO
HAVE SIGNED A SEPARATE SHEET AS EVIDENCE
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